






Section Three -Smoking 

Section Four-Drugs and Alcohol 

Section Five -Sexual and Other Unlawful Harassment/Discrimination 

Section Six- Personal Appearance 

Section Seven -Progressive Discipline 

Section Eight -Computer Systems 

Section Nine -Internet Usage 

Section Ten - Workplace Monitoring 

Section Eleven - Prohibiting Unauthorized Recording or Monitoring By 

Employees 

Section Twelve -Workplace Violence Prevention 

Section Thirteen -Media Communication 

Section Fourteen -Social Media 

Section Fifteen- Use of GCIA Vehicles

Chapter Six - Safety and Security 

Section One - Safety 

Section Two - Injury on the Job 

Section Three - Building Security 

Section Four -Accidents Involving GCIA Property 

Section Five - Vehicle Safety 

Section Six - Contagious Illness in the Workplace 

Section Seven - Right to Know 

Section Eight-Security Inspections 

Chapter Seven - Leave of Absence 

Section One -Family Medical Leave Act 

Section Two - New Jersey Medical Leave Act 

Section Three - Personal Unpaid Leave of Absence 

Section Four - Military Leave 

Section Five - Emergency Responders Leave 

Chapter Eight- Nepotism 

Section One - Anti-Nepotism 


































































































































































































































































